
FINANCE DEPARTMENT 

Audit 

India or Membership of the Institute 
Costs Accountants of India or equivaler 
qualificati (e) Age: Not more than thirty years on the lst 
January of the year in which the recruit 
ment is made. 

NOTIFICATION 

eh March 1971.-1n exercise of 
of 

alent309 935-F by the proviso t0 Article 
of 

pleasedpower 

the Co 

ereby to the poSts In the west Benga 
ruitmen

NOConfer itution of India, the Governor is 
Consake the folowing rules regulati the 

IIL. For the West Bengal Junior Audit ana 

Accounts Serviee:ccounts Service, the West Bene gal Audit 
gher 

ryice and the west Bengal Junior The method of, and the qualifications required 
tor, recruitment to the posts under the service and 

the conditions shall be as follows:-

AAcco COunts Service, namely: 
and Accounts Audit 

and 
ACcounts 

dervice, na 

I For 
the 

West Bengal Higher Audit 

of and the qualificati required
the posts under th service and the 

(a) Appointing Authority: Government of West Bengal, Finance Department. (6) Scale of pay: 425-15-500-20-700-25- 

Service:

for
The method of 

recruitmen

conditions
Shall be as detailed

)gen 
detailed below:- 

825. pointing Authority: Govetnment of West 
Department. (c) Method of recruitment: 

Bengal, Finance 

Scale of pay: Rs. 825-50-875-60-1,475. (1) Fifty per cent. of the posts shall be filled Pp by promotion from- (a) Non-Gazetted Accountants; 
Method of recruitment: 

(by direct recruitmen or 
() By selection 

by promotion from members of the Wect (b) Non-Gazetted Auditors. 
N.B.: The non-Gazetted Accountants Auditors include all the posts indicated in the list in Annexure II. The list may ce enlarged in consultation with the P.S.C,West Bengal, if necessary. 

fve years service to their credit, or 

officers of Indian Audit

Bengal Audit and Accounts Service having 
and 

ii) by deputation of 
and Accounts Service. 

The question whether appointment to a parti. 
Cular post should be made by direct recruit. 

ment or by promotion or by deputationshall be decided by Government.
for 

(11) Fifty per cent. of the posts shall be filledup by direct recruitment on the resultsof a combined competitive examination to be held for direct recruitment to botn the West Bengal Audit and Accounts ervice and the West Bengal Junior Auditand Accounts Service.

direct recruitment:Membership of the Institute of Chartered
Accountants of India or Membership of the 
Institute of Cost Accountants of India or 
equivalent qualifications, or a second class 
Master's degree in Commerce of a recog- 

experiin Commercial or Establishment 

(d) Qualification 

(d) Qualifications 
Bachelor's degree in Commerce of recognised University or 
the Institute of Chartered Accountants of India or Membership 
Acçountants of India 
qualifications. 

for direct Teeruitment: nised University with ten years 
Membership of ence 

Accounts. 
of the Cost (e) Age: Not more than forty-five years on the 

Ist January of the year in which the recruit. 
ment is made. 

L For the West Bengal Audit and Accounts 
Service:

or equivalent 

(e) Age: Not more than thirty years on first January of the year in which the 
recruitment is made.

the 

The method of, and the qualifications requiredfor, recruitment to the posts under the service and 
the conditions shall be as detailed belowW 

(a) Appointing Authority: Government of West 
Bengal, Finance Department.

(6) Scale of pay: 475-30-685-35-1,000 50-1,150. 
c) Method of recruitment: 

IV. A list (Annexure I) showing the posts cf different departments which have been included in the three Audit and Accounts Services is enclosed. 
The number of posts included in the list is provi-sional and the list may be enlarged by Government 
in consultation with the Public Service Commission. 
The present holders of the existing posts in 
comparable scales as retained in the list or the new 
posts which may be included hereafter in the list 
in consultation with the Public Service Commission . 
shall be absorbed in the appropriate service pro- 
vided the appointment of the present holder of the 
post is found regular and that the Public Servjca 
Commission, West Bengal, is satisfied with refer- 
ence to the C.C.R. and other particulars in respect
of the incumbents, as may be called for by them. 
For the purpose of the Audit and Accounts 

- Services the comparable scale shall mean the scale

(1) Fifty per cent. of the posts shall be filled 
up by promotion from members of the 
West Bengal Junior Audit and Accounts
Dervice having five years' service to their 
credit; and 

(1) Fifty per cent. on the results of a combined
competitive examination to be conauce Dy the Public Service Commission, West 

Benga.
direct .recruitment: of the existing post, the average of which is equal

to at least three-fourth of the average of the scale
in the service. The 

d) Qualification 
for 

5achelor's degree in Commerce of recognised University or the Membership of. of pay of the post 
Instit *OLe of Charterèd Accountants of existing incumbents shall not be required to appear



V. The selected candidate (whether dlro 
at the Departmental Examination but those who are 

not sufficiently experienced in Commercial Accounts

will have to take a training in Conmercial Accounts

as may be prescribed by Government and these 
latter officers will not be eligible for promotion 

reet recrult
or promotee) of all rvicos shall be ppolntedprobation for a period of two years,
confirmcd only on the atisfactory reca 

during the probatlionary period and on his Gervie
on shall 

rvice 
the departmental examination us provlded ing 

th 
Thie unless they pass the departmental examination. 

inter se seniority of the offticers who may b 

absorbed in the three services will be determined 

Departmental 
Examination Rules (Annexure 

dedning

Il). 
VI. The syllabus for the combined

examination for direct recruitment to petitive

Bengal Audit andACcounts Service and West 

with reference to the date of substantive ppoint
ment in the existing comparable post in respect of 

the permanent incumbents (in the new servicc). 
Similarly, the date of first appointment in the exist.

ing comparable temporary posts will determine the 
seniority in the temporary cadre of the new services

in respect of the temporary officers. 

Bengal Junior Audit and Accounts Service will 
We est 

be 
Bengal, in consultation with the Finance Department, framed by the Public Service mmisslon, West 

ANNEXURE

Scalo of pany.No, of 
Dopartment to which attaohod. 

posts.Name of posts.

West Bengal Higher Audit and Accounts 8ervice

Ra. 675-1,476 phu8 special pay Ra. 100. 
1. Deputy Milk Commissioner (Acoounts) Animal Husbandry and Votorinary 

(temporary). 
Serviceg Dopartmont. 

Ra. 676-1,475, 

2. Chief Auditor of Co-operative Sooietios, Co-oporation Department 

West Bengal. Rs. 1,250-1,550. 

3. Controller of Finance (permanent) 
. Food and Supplios Department 

Rs. 8251,475» 
4. Commercial Accounts Officer (permanent) Finance

Ra. 575-1,476. 
5. Commercial Accountant (temporary) Labour Department 

Ra. 1,250-1,550. 
6. Chief Accounts Officer . 

Comrnerce and Industries Department 

Re. 1,400-1,700. 
Hoalth Direotorate 7. D. D. H. S. (A. A. & V.) (permanent) 

West Bengal Audit and Accounts 8ervlce 

Rs. 4501,050. 

l. Assistant Milk Commissioner (Accounts) Animal Husbandry and Voterinary 
Services Department. 

permanent). Rs. 450-1,050 
Ditto2. Accounts Officer, Animal Husbandry 

(temporary).
Rs. 400-1,050.

Judicial Department (A. G. O. T.'s 

Ofice).3. Accounts Ofiocer (permanent) 

1 Rs. 400-1,050. .4. Internal Audit Oficer (Superintendent-in Agriculture (Miscellaneous) Dep8rtment 
charge of Audit and Verification).

1 Rs. 4001,050.Board of Revenue5. Audit Officer (permanent). 
5 

,6. Assistant Controller of Finance (perma Food and Supplies Department 
nent). Ra. 400-1,050. 

Ditto Assistant Controller of Finance (tempo-

rary). 

Rs. 400-1,050. 7. Special Officer, Railway Claims (non. 

gazetted) (permanent). 
8. Chief Accounting Officer (permanent) 

Ditto

Rs. 400-1,050 with special pay 

of Rs. 100. 
Ditto

.. Health Direotorate Ra. 400-1,050. 
9. Accounts Officer (permanent)

10. Accounts Omcor (12 permanent and 4 Health Directorate (16 hospitals) 16 Rs. 600-860.
temporary). 

11. Administrativa. Officor (Audit, Acoounts Health Directorate 
and Verification) (permanent) 

Rs. 600-860.

12. Audit Ofñcor (permanent) Commerce and Small Soale Industries 
(ndustries Directorate). 

Rs. 450-1,050. 

13. AccountsOfficer (1 permanent, 1 tempo- Ditto Rs. 400-10502 
rary)

14 Accounts Officer.. Commerce and Industries Department 
(Cinchona). 

Rs. 400-1,050 1 

15. Registrar of Firm, Societies and Non Commerce and Indusbries Dopartment Rs. 400 1,050: 
trading Oorporations 



3 

Departnont to whioh attached. No. of Soale of pAy. 

Name of posts,

poste, 
.. Cornmeroe and Industrios (Direotorate of Industries) Department. 

Rs. 400-1,050. 

.. Commeroe and Industrioa Department 

1d. Avounta (Otioor.. 

Rs. 400-1,050. Commerce and Industries (Direotorate of Industries) Department, 

1 Audit 0tioer 

Re.400-1,060, 
J8 

laternal

Audit

Otioer

tants ( Permanent, Finance Department 

Rs, 400-1,050. 
moial Acoountant (permanent). Labour Department 

s Oficer [E. S. I. (M. B.) Scheme 

tenprer7, 

Rs. 400-1,050. 
Ditto 

.. 

Acvounts

Oticer(| 
(tenyporary). Rs. 400-1,060. 

af Finance (temporary) Food and Supplios Department 
Rs. 475-1,160 with special pay of Rs. 75, 

aint Contnoller 

Ditto 
Ra. 400-1,060 with special pay of Rs. 150. 

Deputy 

Controller of Financo (temporary) 

Ditto 
1Rs. 400-1,050. 

Aecounts Oieer (temporary) 

Rs. 600-860.Asistant
Accounts Oticer (Education Education. 

Direetorate) {permanent). 

Eduoation Department. 
Rs. 476-1,150. . 

Accoants
Oticer (temporary) 

Rs. 475-1,150 plus the lst post 
carry special pay of Rs. 100. 

. Aocounts Oicer, West Bengal Secro- Finance Department 
tarist (permanent). 

Ditto
18 Re. 476-1,150.

Triasury Oioer..

Junior Accounts Ofioer, West Bengal,
Seeretarist (permanent). 

Ditto 2 Rs. 476-1,150. 

Andit and Verißcation Otioer (permanent) Animal Husbandry and Veterinary Rs. 600-860. Services Department. 

3L. Accounts Oficer, Education Department Eduoation Department 
(temporaryT). Rs. 475-1,150 with apecial pay of Rs. 75. 

Ditto32 Aocounts Omcer (N. C. C.), Education 

Department (temporary). Rs. 478-1,150. 

3. Accounts Oticer and Treasurer, Chari- 
table Endowment, Education Direo-
torate (temporary). 

Ditto Rs. 475-1,150. 

Accounts Oficer (Grants-in-aid), Educa- 
tion Directorate (temporary). Ditto Rs. 475-1,150. 

%. Asistant Accounts Officer (General), Edueation Directorate (permanen. Ditto Rs. 600-s60.

,.Assistant Accounts Oficer (Grants-in-aid), Education Directorate (temporary Ditto Rs. 600-860.

-1. Asistant Accounts Officer (Scholarship), Edacation Directorate (temporar) Ditto Re. 600-860.
8. Asistant Accounts Officer (U. G: C. Education Directorate (temporary Ditto Rs. 600-860. 

CAl ACCounts Oficer, Central Medi. Labour Dopartmeno 
Cal Stores (tomporary). 

Accounts Eeononiea Oioe 
ureau of Applied Finance (Taxation) Departmond 

Rs. 450-1,050 with speoisl pay 
of Rs. 75. 

40. 

Conomics and Statistics (temporary) Rs. 600-860.

Accounts Offcer, Presidency College
Calcutta (temporary ) Collego, Eduoation Department Rs. 475-1,150. 

ACCOunts Oficer, State Lotterytempo rary). ate Lottery (tempo- Finance Departmont Rs. 450-1,050. 



No. of 
Scalo of pay. 

Department to which attached. Xamo of the post. 

posts. 

. Assistant Cash and Aecounts Oicer, Animal Husbandry and Veterinary 
Haringhata (temporary"). 

1 Rs. 400-750.
Services Department. 

1 Rs. 400-750.
.Assistaut Cash and Accounts Oicor,

Central Dairy (tenporary). 
Ditto

Rs. 400-750.
S. Assistant Aecounts O Hicer (Greater Cal. 

cutta Milk Supply Sehomo) (temporary). 
Ditto

Rs. 400-750.
4Assistant Accounts O ticer, State Live 

Stock Farm, Kalyani (permanent). 
Ditto

Rs. 400-750.
5. Salos Oticer (Accounts), Contral Dairy (temporary). Ditto

3 Rs. 400-750. 

6. Assistant Aceounts O ticer, Animal Hus. 
bandry (temporar). Ditto 

7. Assistant Cash and Accounts Oticer Ditto
1 Rs. 400-750.

S. Divisional Auditors (non-gazetted) (per. Board of Revenuemanent-9, temporary-7). 
9. Comnmereial Acoountant (permanent) Food and Supplies Department 

16 Rs. 400-750.

1 Rs. 400-750.10. Assistant Chief Aceounting Oicer (per- Ditto
Rs. 400-750.manent).

11. Accounts Oficer, Central Engineering Cottage and Small Scale Industries Organistion (temporary). Rs. 400750.
12. Accounts Oticer, \Wood Industries (non-gazetted) (temporary). Ditto 

Rs. 400750.
13. Aceountant, Durgapur State Transport Home (Transport) Department (non gazetted) (temporary). 

Rs. 400-750. 
14. Assistant Estate Manager (Accounts), Development and Planning 1 Rs. 400-750. 

Estate Management (temporary). 

15. Commercial Accountant, Brick and Tile Ditto
Rs. 450675.

Boand (temporary*). 

16. Junior Accounts Oñcer (1 permanent, Food and Supplies Department 2 Rs 400-750.
I temporary). 

17. Accounts Oicer, Transportation (perma- Ditto
Rs. 400750. 

manent). 

18. Accountant, Education Department (tem- Education Department Porary)
Rs. 270575 (Tarevised). 19. Junior Accountant, Education Depart. Ditto
Rs 450675.

ment (temporary). 

20. Senior Accountant (non-gazetted), Con. Food and Supplies Department 
troller of Finance. 

Rs 450-675.
21. Aceountant (temporary) 

Development and Planning (Tourismand Country Planning). Rs 450675. 
22 Treasurer (temporary) 

Ditto
Rs. 450-675. Administrative Oficer, Office of the 

Controler of Finance (permanent). 
23. 

Food and Supplies Department Rs 400-750.
24. Superintendent (non gazetted), Ofice of the Controller of Finance (permanent). Ditto

Rs 450-675.
25. Head Accountant (non gazetted), Ofico Ditto

Ra 450-675.
of tho Controller of F inance (pernma.nent). 

26. Senior Aceountant (non-gazetted), Oficeof the Controller of Finance. Ditto 
Rs 450-675.

Accounts Section (non-
Ditto 

Accountant, 
garetted). Office of the Controller of 
Finance (Permanent). 

27. 

Rs 450-675.

28. Assistant Accounts Oficer, E. S. I. (M.B.) Labour Dopartment Scheme (temporary) 
Ra. 400-750.



Defdrbvmt to whleh attMchaf. 
NHIne or pila, 

fuluntelon, (om Conmervd dnd Tnduntriea Department 
Heale of pay. 

ponta, 
Depurtnunt (per. 

Amlitn ntovuta l 
Ra. 400-760, 

tlvet, Dirwutorate, of lnluakienee Dtto 

1Ra 400760, 
Apoonta (ermannnt) lolth Diraotorate 

1 Ra. 450-076, 
Dto 

hpevt 
of AmHnda (rornuanont) 

la. 460-076. 
Ditto

At Aswuntant (pormanont) 

Ra. 460-676

Ditto

RA 
l'erilwtio1 

onoor, C, M. 8, 
Ra. 450-076

Pinanoo Departmond Nub Thvury oMor 

Re. 426-826.
Noalth Direotorate 

(Mahier(Hvadquartor) Ra. 460-676.

ANNEXURE

ot the existing posts of Audltorn, Accountant, ete, In the diterant Departments of Qovernment 
of oealea of pay of the 

Name of poate. 
Swle af pay (Uunoviend). Namo of Dopartmente. 

Nenior Aoeountant, Junior Acoountant, Inapeetor of Agrieulture,Pood and Supplies, Development 
Acoounta, Asoountant (Peraonal aoale), Auaiatant 
Acoountant, Additionnl Accountant, Chief Aceo un 

tant, "T'ravelling Auaditora, Suyperintendent and 
Audountant, Caalhier and Aaiatant T'raauror. 

And Planning, Education, Health, Relief

And Social Wolfare, Labour, Judicia, 

Finance Iepartmenta and Public Servico 

Commiaaion, West Bengal.

ud Avoountant, Aceountant-eum-Auditor, Andit Agrieulture, Animal Hust andry and Veteri. 

Aaaiatant, Senior Auditor, Caahíer and Inapeoting 
Avoountant, 

N 0010400 nary Nervices, Commanro and Industrie 

Cottago and Small Scalo ndustries 

Eduontion Departmenta 

a 0010-330
Acuntant (P'eraonal arvale) and Caahier . . Pood aud Supplive Department. 

R& 200-10300 plea* ave. Aontant, Aaaiatand Iuapeoting Acmourntant, Aauia Animal Husbandry and Vetetinary Sevices 

tand Aomountant, Additionat Apoountant, Tmasury Pood and Supplies, Development and 

Planning. Land and Land Revenue,
Loçal Self.Government, Agrieuitue, Cem 

moro and Industries, Educataon, Fimane,
aheria, Forest, Hcalth, Homa Lrriga
tion and Waterways, Labour, Judicu

Tribal Weltaro, Comnere and Smal 

ale ndustrivs Ilopartments, Prublio

Avuntant, Deputy Treaaury Acmountant, Head 

Acmountant, Junior Acountant, Auditor, Arcoum.
tant-eunm-Ntorokeeper, Acmountant-oum-Flemd Clerk, 

Senor Geneal 2Assistant.eum.lovountant, 
Senior

Aooounta Ckrk, Accountant, Acountant- eum 

Auditor, Audit Aasistant and Cashior.

, 0 per cant. of lNANÍO 

M, Ra O, Na 18, 

Service Commiion, West Benga

Asistand Acwuntant, Acmountant, Aistant Auditor, Commerme and ndustries, Co-cperation, 

unor Auditor, Head Clerk-eumlecountant, 
Audi.

for, Caslhier and Lower Diviaion Asistand doin 

aooount WUrk,

a 130-3-230 sheris,. Boand f Revenue, Cottag
and Nmall-Seale Industriws, F nace I 

partmenta 

selected otficers of State Government or of the 

Indian Audit and Acovunts Department as well as 

by experienced oticers in Commercial Undertakings 

These lectures will be arranged outside otice hours

for the benetit of members of the service, and it 

will be compulsory for them to attend the lectures

till they negotiate the prescrided departmental 

examination sucvesstully. 

ANNEXURE I1 

Kules reganding departmental examination and train 
ing for both the West 

Accounts Service and the West Bengal Junor
Audit and Accounts Service

Bengal Audit and 

All direct recruits to the West BengalA 
Aut unts Service and the West Bengal Junior
and Arounts Service shall on recruitien 

3. The direct recruits to the services shall_be 

required to fMSS a departmeniLexamUNAGON Within

Tour chances commencing trom_the irstSXUnA: 

ion held teruN_ NAAL OQning the servia

The olioers WillinN o ake U Uhe sXUANON_EVen 

betore the omPegon_o ar oL RrSeryi

may be allowed to to sa n exceptional cases the 

Government in the Fimance Depurtment may grant

an additional chance

Wuing which they will be posted o 
taning for a period of 4 montlis

training

AN Working for about two weeks in the 

Finance
treasury, 

thut a month in Public Works Division anS 
onths in a Commercial UndertaK S 

and Budget Branches of the 
n, for about two weeks in the 

Prataseriod they will be iven iningna4 Failure to pass th 
training. in aCCOrdan

ailed

fully within the preseribed number of chances will 

entail his removal trom service.
Government may, 

however, ofter him appointment 
in one of the 

feeder services if there is a vacancy, and if his 

capacity is adjudged as suitable for such appoin tment.

fer this period of four nmonths, they will 
eameto

Ceordance with a trainngo4 
Failure to pass the departmental examination 

rawn up by the Finance Depart: 

A on regular charges. 
ah es on various subjects included in thoir

oexamination will also be delivered o 



8. An officer may at his option take uy h 
parts of the examination in the same chance.
may take one part only in one chance, but 

Salient condition will still remain that he shall ne 
to pass in both parts within the prescribed num 

of chances.

5. Departmental examination will be in two parts:

Part I: Relating mainly to civil accounts, audit
finance and service rules, and 

umber 
Part II: Relating to commercial accounting, 

auditing, costing, etc.,
syllabus and subjects
examination for both parts are contained 
in Annexure to these rules.

the details of 9. The officers directly appointed to the Servi 
will have to pass qualitying examination in Hindi 
Bengali as prescribed in the rules in respect of the 

W.B.C.S. Officers. 

of departmental 

An officer will not be adjudged to have passed 
unless he has passed all papers securing at least 50 
per cent. in each paper of both Part I and Part Il. 
Au officer who secures at least 50 per cent. in any 
paper will, however, be exempted from appearing in 

that paper again even if he has not passed in other
papers in that part in that chance.

6. 10. The existing incumbents of the posts wh 
are absorbed in the West Bengal Audit and Accounte
Service and the West Bengal unior Audit and 
Accounts Service and the incumbents of the posts
(Annexure II) eligible for promotion in the We 
Bengal Junior Audit and Accounts service shall have 
to pass the departmental examination as a pre 
condition for eligibility for appointment to any one 

of the higher services. 
7. The examination will be held half-yearly in 

May and November every year and will be conduct-
ed by the West Bengal Public Service Commission. 
The examiners for Part I of the examination will be 
selected from the members of the Indian_ Audit and 
Accounts Service by the Public Service Commission 
in consultation with the Accountant-General, West 

Bengal, while those of Part II will be selected by the 

Public Service Commission. The examination in ail 
subjects will be in higher standard comparable to 

those of S.A.S. examination (ordinary and commer-

cial) of the Indian Audit and Accounts Department. 

11. S.A.S. Accountants of the, Indian Audit and 
Accounts Department and the Div1Sional Accountant 
of the Public Works Department will be exempted
from appearing in Part I and the Commercial S.A.S. 
Accountants of the Indian Audit and Account
Department will be exempted from appearing in both 
parts. Chartered Accountants and Works and Cost 

Accountants will be exempted from appearing at 

Part II. 

SYLLABUS AND SUBJECTS OF THE DEPART-
MENTAL EXAMINATION. 

PART I 

Time 
allowed 

Subjects Marks 

1. Principles of Civil Accounts, Audit and Finance (without book) 24 hours 100 

3 hours 100 2. Civil Audit, Accounts and Service Rules (without book)

3. Publio Works Accournts and Procedure (with books) 3 hours 100 

PART DI 

(All without books) 

Business Organisetion, Mercantilo Law, etc. 3 hours 100 

2. Advanced Aceountancy and Auditing 100 .3 hours

3. Cost Accounting, Factory Organisation and Management Accounting 3 hours 100 



SYLLABUS 

PART I1 

Paper (1): Business Organisation-General Cona 
mercial and Ireading Terms; General knowledge o 
Trade Transport, Currency, 
Warehousing, Otice Organisation, Filing Sysiem 
Shipping Terms and Documents; Financing of 

Industry and Irade (inciuding Industrial Finance 

Corporation and Industrial Credit investment Cerpo
ration of india). NMercantile Laws-Ihe foicwing 

Indian Statues including any addition, amendmer

and consolidation that may take place irom time to 

time. The Indian Contract Act; the Indian Saies 

oi Goods Act; The Company Law (provisions relat- 

ing to Memorandum and Articles of Association), 

Capital, Shares and Shareholders; Mortgages and 

Charges, Directors Meetings, Accounts and Audit,

Government Companies and Pnvate Companies. 

PART I Foreign Etcbange 

be more of a theore

yllabus will consist of- 

a 
nature 

and 
the syvla

ithe 
following 

chapters 
or An 

Introduction to 

Indian GOvernment 

issued under the autnority ot the Comp. 

troller and 
Auditor

General of India. 

er 
(D: 

The 
questions 

will 

Accounts and Audit"

Part I: Chapter
6-The General

structure 
of 

Financial 

Administration 

in 
india.

Chapter

Currency
and 

Kesource 

Arrangements, 

Chapter 
3- 

The Working of a 
Treasury,.Chapter 

10-The
Original

Records.
The basis of 

Accounts
and Audit. Chapter

11.-Classiñcation 
of Receipts

and 
Expenditure 

in 

rernment Accounts. 

Paper (2: Advanced 
Book-keeping-Single 

and 

Double entry Book-Keeping and Accounts; Bills of 

Exchanges; Consignments; Depreciation and Sinking 

Fund; Seli Balancing Ledger; Trading:
Manufactur- 

ing; Proit and Loss Accouns and Balance Sheets:

Partnership 
Accounts; Company Accounts; Brancha

Accounts; 
Departmental 

Accounts; 
Double Accounts; 

Accounts of Public Utility concerns; 
Hire Purchase

and Royalty Accounts; 
Miscellaneous 

(1) Fire Claims for stock; (2) Packagesand Empiies.

(3) Voyage Accounts; Analysis of Balance 
Sheet. 

Auditing-Internal Check; 

Vouching; 
VaBuation and 

Veriñcation of Assets and 

Liabilities; Audit of the Accounts of Partnerships 

and Companies; 
Duties and Responsiblittes o 

Auditors; Audit of various
Institutions; Spacil

teatures relating to audit of Governmen: 
companies 

and Public Utility co1cerns. 

Part III: Chapter
s-Audit of Receipts. 

Chapter

14 Audit of Expenditure. 
Chapter 

21-Relations 

betr een the Audit
Department 

and the 
Finance

Department 
of the Central and 

Provincial 
Govern-

Accoun 

ments.

Audit Programme: 

Part IV: Chapter 
27-Contingent 

Expenditure. 

Part V: Chapter 
3.-Compilation 

of Accounts. 

(i) 
Constitution of India-Chapters and 

Articles

relating to Finance,
Audit and Accounts, 

Money Bills, Borrowing, 
Property, Con 

tracts and Services. 

Paper (3): A. Costig:

Paper (2): The syllabus will consist of- (1) Labour-Employment of Labour. Diferent

methods of payment of wages. Incenure, 

Record 
maintained for payment of Labour.

(i) Material-purchase; receipt; storage and 

issue of materials, Records and forms kept 

in connection with the abOve; pricing of 

materials, 
mavima and minima limits.

(ii) Overhead- Production, 
Distribution and selling overheads-How 

classified, 
allocated. 

) The West Bengal
Service Rules, Part I. 

i) The West Bengal
Service Rules, Part I- 

Chapters I to IX and XII. 

(i) Pension 
Rules in Civil Services Regula 

tions and the 
Liberalised 

Pension
Rules.

(iv) West Bengal 
Financial Rules, 

Volumes I and 

II. 

Administrative, 

collected, 
apportioned and 

(v)West Bengal Treasury 
Rules, 

Volumes I and 

(iv) Different types of Costing; Standard Cost.

ing: Process Costing: By-Product and Joint
Product Costing: 
Marginal Costing.(vi) West Bengal 

Audit Manual, 
Parts I and II. 

(vi) Accounts Code,
Volumes I and 1. 

Uniform Costing; 

aper (3): The Syllabus will consist of 

() Central
Public

Works
Accounts

Code withh

Appendices. 

(v) Treatment of Taste of Costing

(vi) Reconciliation between Cost and Financial 

Accounts. Problems on Cost accoundng 

will also be asked.

Book of Forms 
referred to in Central

Public

(ii) Works Accounts Code. B. Factory Organisation: 
Production 

Material control,Layout 
of plant, Machinery, etc. 

Froduction and distribution of power; Transportation 

contro, 

1) Accounts Code, 
Volume 

III (Parts I 
and II 

Public 
Works portion

only).
Foreman, etc. 

ur) West Bengal 
Financial Rules, 

Volume,system; 

Duties of Manager,

SdprerVI, 

Section 3, 
Chapter 

VII, 

Sections 3 and 4. 

C. Management Accounting: Introduction; Anti- 

cipation; Sales Budget; Production Budget; Admi- 

nistration and Research Budgets and the Capital

Budgets.

Treasury Rules, West Bengal and Subsidiary 

Rules, Volume II, Part I of Appendix 
V. 
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